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1. O61Me nosoxeHus

I.1. [lpaBuna oOMeHa [eNOBbIMM MOJAPKAMH K 3HAKAMH  JIEJIOBOTO
rocrenpurMMcTBa B MyHUIMIANBHOM GIOKETHOM JIOLIKOILHOM 06pa3oBaTenbHOM
yupexraeHun gaetckud can Ne278 (manee — VYupewienwe) (manee — [IpaBuna)
paspaboTaHbl B COOTBETCTBHH C [10JIOKEHUSIMH Konctutyuun Poccuiickoii
Denepauuu, DenepanbHOro 3aKoHa otT 25.12.2008 Ne 273-D3
O npoTuBO/ICHCTBUM KOPPYIUMK» U NPUHSITHIMU B COOTBETCTBHM C HUMH HHbIMH
3aKOHO/AATE/IbHBIMH H JIOKAJIbHBIMH aKTaMH.

I.2. TlpaBuia ompenensioT eiuHble s BceX pPaGOTHHKOB Yupexnenus
TpebOBaHMs K JAPEHHUIO U IIPHHATHIO J€JIOBBIX T0JAPKOB.

1.3. Yupexaenue noanepxuBaeT KOPNOPaTUBHYIO KyJIbTYPY, B KOTOpOH
ACJIOBBIC  TOJIAPKH, KOPINOPAaTHBHOE TOCTENPUUMCTBO M MPEACTABHUTEIbCKUE
MEPOIPHATHS paCCMAaTPUBAIOTCS TOJIbKO KaK MHCTPYMEHT [JIsl YCTAHOBJICHMS
W TIOAIGPKAHKS  NIE/IOBBIX OTHOLUEHHH M KaK MposiBIeHHe OOLIENPUHSATOM
BEXKJIMBOCTH B XOJI€ JAEATENBHOCTH YUpeKaeHH s,

[.4. Yupexcienue HMCXOAMT M3 TOr0, 4YTO JOJITOBPEMEHHbIE JeJI0BbIe
OTHOLICHHMs OCHOBBIBAIOTCS HA JI0BEPHH U B3aMMHOM yBakeHHH. OTHOLUEHHS, TIpHU
KOTOPBIX HApyIIAeTCs 3aKOH W TPHUHLMIbLI JEJOBOH 3THKH, BPeAST pemyTaluH
YupexIeHuss U YeCTHOMY HMMEHM ero pabOTHHKOB, W He MOIyT OO0ecrneyuTh
YCTOH4HBOE [0JIrOBPEMEHHOE pasBUTHe YupesxaeHus, Takoro poia OTHOLIEHHS
HE MOTYT ObITh NPHEMIIEMBI B IPAKTUKE paboOThl Y UperkaeHHs.

[.5. leficreue  [lpaBun  pacnpoctpansiercs Ha  BceX  pabGOTHHKOB
Yupex/eHus, BHe 3aBUCHMOCTH OT YPOBHSI 3aHUMaeMOM J10KHOCTH.

1.6. Jlannbie [IpaBuna npecienyer ciieytolue Hemu:

- obecrieyeHHe eAMHOOOPA3HOrO MOHMMAHMA POIM M MeCTa JeJOBbIX
[MOJIAPKOB, JIEJIOBOrO  TFOCTENPHUMCTBA, NPEACTABHTENbCKMX MEpPONPUATHH B
JIEJIOBOM NPaKTUKE YUpexaeHus;

- OCYLIECTBJICHHE  YMNPABICHYECKOHM M  XO3SHCTBEHHONH JAESATe/bHOCTH
YHpeKIACHNs MCKIIOYMTEIBHO Ha OCHOBE HAJUIEKAIIMX HOPM M MPABHJ 1eJ0BOrO
MOBE/eHHUs, 0asHpyIOLUXCsl HA MPUHLKMIAX Ka4yecTBa MPEeNOCTABIEHHs YCIyT,
3QLUMTbI KOHKYPEHLHUH, HEJIOMYLIEHHs! KOH(IUKTA HHTEPECOB;

- ONIPE/ICNIEHHE €/IMHbIX N7l BCeX pabOTHUKOB YupexIeHHusi TpeOoBaHUIi
K 1apeHHI0O W MPUHATHIO [EJIOBbIX TOAAPKOB, K OPraHU3alMkd W y4yacTHIO
B MPEJCTaBUTEbCKUX MEPOMPUITHSX;

- MUHUMH3HPOBAaHHE PUCKOB, CBA3aHHBIX C BO3MOXKHBIM 3JI0yNOTpebIeHHEeM
B 0OJIACTH MO/IAPKOB, MPEACTABUTENLCKUX MeponpusaTHil. Hanbosee Cepbe3HbIMH
M3 TAaKHX  DHCKOB  ABIAIOTCS  ONACHOCTh  MOAKYNa W B3ATOYHHYECTBO,
HECMPaBe/UIMBOCTL 110 OTHOLUCHHIO K KOHTpAareHTaM, MPOTEKLHOHM3M BHYTDH
Yupexnenus.

2. TpeboBanus, nmpebsBIseMble K JETOBBIM [101apKaM
1 3HAKaM JIeJI0BOr0 roCTelpUUMCTBa



2.1. PaGoTHUKH YupekKieHHs MOTYT MoJy4arh IEI0BbIC MOAAPKH, 3HAKH
Je/I0BOTO FOCTENIPMMMCTBA TOJBKO Ha O(MUMAIBHBIX MEPONpPUATUSX, TIpH
YCIOBHM, UTO 9TO HE MPOTMBOPEYUT TPeOOBAHMAM —AHTHKOPPYMLUHOHHOIO
3aKOHO/IATeIbCTBA 1 HacTosAIMM [1paBuiam.

2.2. llogapku WU yclyrd, I[pWHMMaeMble  HWIH MpeaoCcTaBlsgeMble
YupeskeHueM, MepefaloTcss W MPUHHUMAKOTCS TOJIbKO OT MMEHH YypexieHHs B
LLeJTOM, a He KaK MOJapOK MIIH Tiepejiaua ero oT OT/Ie/bHOr0 paboTHUKA.

2.3. JlenoBble MOJAPKH, KOTOPble pa0OTHUKH OT UMEHH YypexaeHus MOryT
rnepeaaBaTh APYTMM JIMLAM WM TIPUHMMATh OT JApYrMX JIMLL B CBA3H €O cBoeH
TPY/0BOH [€ATENBHOCTBIO, @ TaKXKe MPEeJCTABUTENLCKHE PACXOMbl HA ACTOBOC
FOCTENPUHUMCTBO TOJDKHBI COOTBETCTBOBATD C/ICAYIOLUIMM KPUTEPUAM:

- OBbITh MPSAMO CBS3aHbl C YCTABHBIMHU LEJIAMH AEATEILHOCTH YupexaeHus,
n60 C NaMATHBIMM AaTaMy, oOWiesMH, OOLIeHALMOHAIBHBIMH [pa3AHUKAMHU,
WHBIMH COOBITHUSMU;

- 6bITh pasyMHO OOOCHOBAHHBIMHM, COpa3MEpHbIMM H HE  ABJIATHCAH
npeAMeTaMH POCKOILIH;

- He MpeACTaBIsAThH co0OH CKpBITOE BO3ZHArpaXxIaeHHe 3a yCIyry, nefcTBre
uiu GesmelicTBUE, MOMYCTHTENBCTBO HITH TOKPOBUTEIBCTBO, MPEAOCTABICHHUE [IpaB
WIK TIPUHATHE OINpEIeNIeHHbIX PelleHUH, 1100 MOMBITKY OKa3aTh BJIMAHMC HA
[OJTy4aTess ¢ HHON He3aKOHHON MJIM HEITHUHOH LEIbIO;

- He co3maBaTh MANA [ojydateiis o0s3aTenbeTBa, CBsi3aHHbIE € €T0O
CyKeOHBIM — MONOKEHWE WM  HCMOJHEHHEM CI1yKeOHbIX  (JOKHOCTHBIX)
0053aHHOCTEH;

-He Co34aBaTh pEMyTAUMOHHOIO pHCKa JJi  [€J0BOro  MMH/UKA
YupexkaeHusi, pabOTHUKOB W HHBIX JIML B Cily4ae PacKpbITHs WHpOpMaLHH O
COBEpILUEHHBIX [0apKaX U MOHECEHHBIX NPEACTABUTE/IBCKHX PACXOAAX,

- He TPOTUBOPEYMTH MPHUHLMIAM W TpeOOBAHMAM AHTHKOPPYTLIHOHHOTO
3aKOHOAATeNIbCTBA Pocculickoi ®enepalu, [TonoxeHuio 00
AHTHKOPPYILMOHHON NONUTHKK B YupekaeHnn, Koxexcy STHKH ciyKeOHOro
rnoBejieHUs: PabOTHUKOB YUpexJeHHus W OOLIENpPUHATHIM HOpMaM MOpaii H
HPaBCTBEHHOCTH.

2.4. JlenoBble MojAapKd, B TOM YMCjie B BHAE OKasaHWA yCIyT, 3HAKOB
0c060ro BHUMaHUS M y4acTusi B pa3BileKaTe/IbHbIX M aHaJOrMYHBIX MEPONPHATHSX
He JOJKHBI CTABHTh NPUHMMAIOLIYI0 CTOPOHY B 3aBMCHMOE [OJIOKCHHE,
NMPUBOANTL K BOZHUKHOBEHHIO KaKuWX-THOO BCTPEUHbIX 06513aTeIbCTB CO CTOPOHbI
MoJrydaTess WM OKas3biBaTh BIMSAHHE HA OOBEKTHBHOCTD €T0 NCJIOBBIX CY/KAEHHUH H
peLICHUH.

2.5.CTOMMOCTb W MNEPUOAMYHOCTb JapeHus W TMOJy4deHHA JICJIOBBIX
[OJAPKOB W/WJIM Y4acTHs B IPEICTABUTENbCKUX MEPONPUATHAX OHOIO M TOIO 7KE
TpeThero JMi@ /OJDKHBI ONpPEAENATHCS AeI0BOH HeoOXOAMMOCTBIO U OBbITh
pa3yMHBIMH.

2.6. B kauecTBe MOAAPKOB PaOOTHUKH YHUPEKACHHSA NOJDKHBI CTPEMHUTLCA
MCTIONB30BATh B MAKCHMANbHO JIOMYCTMMOM KOJIMYECTBE CjlyHdaeB CyBEHHPHI,



MPeAMEThI W M3/1e/1Ms, UMEIOLMe CUMBOJIMKY YupekaeHHus.
2.7.Ilonapku W yCilyrd He JOJDKHBI CTaBHUTh 1107 COMHEHHME UMUK WM
JIEJIOBYIO peryTalnio YUpexIeHHs Ui ero paboTHUKOB.

3. IlpaBa 1 00s13aHHOCTH PaOOTHHKOB YupeikaeHus npy oOMeHe 1eI0BbIMU
MnoJapKamMy W 3HaKaMH JeJOBOr0 rOCTEIPUUMCTBA

3.1. PaboTHuKH, Mpe/icTaBiIsis HHTEPeChl Y UpeKieHHs Wik 1eHCTBYS OT ero
MMEHH, [OJDKHBI COOJIOAaTh IpaHHLbl JONYCTHMOrO MOBEAEHHUs MpPU OOMeHe
/IeJIOBBIMHM TMOJIapPKaMH U MPOSABJIEHUH /1eJI0BOT0 FOCTEMPUUMCTBA.

3.2. PabOTHHKH YupexeHHs BIpaBe AapUTh TPETHHM JIMLAM U [0JIy4aTh OT
HUX JEJIOBble MOJApKH, OPraHW30BbIBATH M Y4acTBOBATb B MPEACTABUTEIIbCKHX
MEPOMNPUATHUSX, €CJ/IH ITO 3aKOHHO, 3TUYHO U JEJIAeTCs UCKIIIOYUTENBHO B IEJIOBBIX
LeJIsAX, Onpe/esieHHbIX HacTosAnUMU [IpaBunamu.

3.3.Ilpu n106bIX COMHEHMSIX B MPAaBOMEPHOCTH MJIM ITHYHOCTH CBOMX
AEUCTBUH pabOTHUKM Yupe[eHHs 00s3aHbl [OCTABUTL B  M3BECTHOCTb
PYKOBOJMTENIS Y YPEkKAECHHs! U IPOKOHCYJIbTUPOBATLCS C HUM, MPEIKIe YeM JAapHUTh
WK TONy4aTh [MOJApKH, y4acTBOBAaTb B TE€X WM MHBIX [PEICTABUTEIbCKHX
MEPOIPUSITHSIX.

3.4.1lpy mogyyeHHMM [eNOBOTO MOAAPKA WJIM  3HAKOB  JI€J0BOro
FOCTENPUMMCTBA PabOTHUKK YupexkaeHUs o0si3aHbl NPHHUMATh MEpbLI 10
HEJOMYIIEHHIO BO3MOKHOCTH BOSHUKHOBEHHUS KOH(IIUKTa HHTEPECOB.

3.5. PaGoTHukM VYupex/eHHs He BIpaBe HCHOJNL30BaTh ClIy:KeOHOe
[TOJIOXKEHHWE B JIMYHBIX LEJIsX, BKIKOYAsh UCIIOIb30BaHWE UMYIIECTBA YUpeKIAeHHS,
B TOM YHCJIE:

- VISl NOJIyY€HHs TMOJApPKOB, BO3HArPaXKAE€HHUsS M HHBIX BBITOA s cels
JIMYHO M pyTHUX JIML B OOMEH Ha oOKasaHue YupexJAeHHEeM KaKHUX-JTH0O YCIyr,
OCYILECTBICHHs JIMOO HEOCYLIECTBJIEHHs ONpe/eieHHbIX AEeHCTBUH, Mepe/layuu
HHAOPMALWMK,  COCTABISIOUICH  CiTy)KeOHYI, KOMMEPYECKYI WM HHYIO
OXpaHsAeMYyIO 3aKOHOM TalHY;

- U1 TIOJYYE€HHUsl NMOJapKOB, BO3HAIPAXIAEHHSA U MHBIX BBITOJ 1Sl JIMYHO W
APYTHX JIML B MPOLIECCE BEIEHMS JeJ1 YUpexKJAeHHus, B TOM YHCJe, KaK Jl0, TaK U
MOCje MPOBEJEHHUS MEPEroBOPOB O  3aKIIOUEHHH  [PakJaHCKO-IPAaBOBBIX
JIOTOBOPOB W UHBIX CIEJIOK.

3.6. PaboTHukam YupexxaeHHs He peKOMeHAyeTcs MpHHUMATh  WIH
rnepeapuBaTh MOAAPKH J1HOO ycilyrd B Jil0OOM BHE OT TPETHUX JIML[ B KauecTBe
0J1aro1apHOCTH 3a COBEPLLIEHHYIO YCIYTy MIIM JaHHbIHA COBET.

3.7. He nonyckaetcs nepenaBaTh M NPUHUMATH MOAAPKH OT YupexkIeHHs,
ero pabOTHHUKOB M MpeJCTaBUTeNIed B BUJE [EHEXKHBIX CPEACTB, KAK HAJHYHBIX,
TaK 1 Oe3HAIMUYHBIX, HE3aBHCHMO OT BAJIOTHI, @ Takxke B (JopMe aKLHif, OMLUOHOB
WJIM MHBIX JIMKBU/HBIX LIEHHbIX Oymar.

3.8. PaboTHuKKM VYupexAeHHs OKHBI OKa3blBAaThCA OT IPe/UIOKEHHMI,
MOJIy4eHHs MOAAPKOB, OMJaThl MUX PacxodoB M T.M., KOTJa Moao0HbIe JeHCTBUS
MOIYT TIOBJIUSITh WM CO3/1aThb BIEYATIEHWE O BIMAHMM HA HCXOJ CIEJKH,



PE3YJIbTAT MPOBE/ICHHUS TOPIOB, HA MPUHUMAEMble Y UpeKIeHHEM pelLIeHHs U T .

3.9. PaGoTHukn VupeaeHHs He NPHEMIIOT KOpPPYIILKH. [lomapku He
AOJIKHBI OBITH MCMOJIB30BAaHBI /s AAYW/MONYYEHHs] B3STOK WM KOppyMNUHUH B
JHO0BIX €€ MPOSABIEHHSIX.

3.10. PabotHuk YupexaeHus: He BIpaBe Npeanararh TPETBUM JIMLIAM HITH
[IPUHUMATL OT TAKOBBIX MOJAPKH, BBIMIATHI, KOMIIEHCALMU U T.I. CTOMMOCTBIO
cebitie 3000 (Tpex Toicsu) py6uieit M He COBMECTUMBIE ¢ 3aKOHHOM MPaKTUKON
ACJIOBBIX OTHOLICHWH. Ecin paGoTHUKY YupekaeHus MpeanaraloTcs nojodHbie
IOMapKH MM JICHBIH, OH 00s3aH HeMeMIEHHO 00 3TOM PYKOBOIHUTEINIO
YupexaeHus.

3.11. PaGoTHHK YupexkaeHHs KOTOPOMY [pH BBINOJHEHHH IOMKHOCTHBIX
00s13aHHOCTEN MpeUIaraloTes NOAAPKU UM HHOE BO3HarpaXKJeHue Kak B [PSMOM,
TaKk M B KOCBCHHOM BH/I€, KOTOpbIE CIIOCOOHBI MOBJHSATHL HA MOAMOTABIMBAEMbIE
WUIM  [IPUHAMAaeMble WM pellleHMs WIH OKa3aTh BJIMSHHE HA  €ro
nencTBue/0e3nelicTBre, 10MKeH:

- OTKa3aTbCsd OT HUX M HEMEIUICHHO YBEIOMHUTb PyKOBOJIHUTENS Y UpeKaeH s
0 (haKTe NpeAIokKeHNs MOAApKa (BO3HArPaXkKIeHH!S);

-0 BO3MOXHOCTH HCK/IIOYHUTH JalibHEHIIMe KOHTAaKThl C  JIULOM,
HPEJIOKHUBILIUM TIOJAPOK WM BO3HArpa)KAeHHe, €ClIM TOJbKO 3TO HE CBA3AHO CO
CITYKe€OHOH HeOOXOIUMOCTBIO;

- Cllydae, ecid  MOoAapOK MM BO3HArpaKAeHWe He [peACTaBseTcs
BOIMOXKHBIM  OTKJIOHUTb HJIH BO3BPATHTh, MEPEaTh €ro ¢ COOTBETCTBYIOLEH
CIlyKeOHOH 3anMCKOH JNA NpPHHATHS COOTBETCTBYIOLMX MEp PYKOBOJHMTEIO
Yupex/eHus U NPOAOIKHTL paboTy B YCTAHOBJIEHHOM B YupexxaeHun nopsake
HaJl BOITPOCOM, C KOTOPbIM ObLJT CBsA3aH [0J1apOK HITH BO3HATPaKISHHE.

3.12. B cnyyae BOSHHKHOBEHHs KOH(IIMKTA HHTEPECOB WJIH BO3MOKHOCTH
BOSHHKHOBEHHS KOH(JIMKTAa MHTEPECOB MPH MOJYYEHHH JETO0BOr0 MOAApKa HIIH
3HAKOB JIeJI0BOr0 roCTENpMMMCTBa padOTHUK YupexaeHHs 00s13aH B MUCBEMEHHO
dhopMe yBeIOMUTH 06 5TOM OJHO M3 HOJIKHOCTHBIX JIML, OTBETCTBEHHBIX 3a
[POTHBOJCHCTBHE KOPPYILUMH, B COOTBETCTBUH C MPOLEAYpOil pPacKpbITHs
KOH(IMKTa HHTEPECOB, yTBepKAEHHOH [lonoxkeHueM o KOH(IUKTE HHTEPECOB,
NPUHATBIM B YUYpeKIEHHUH.

3.13. Pabotnukam YupexieHus 3anpeuaercs:

- CaMOCTOATEJIbHO MPHHHAMATh MPEIUIOXKEHHS OT OPraHU3aLHi WM TPEThHX
JIMIL O BpYYEHWH JNIeNIOBbIX TMOJApKOB M 00 OKa3aHMM 3HAKOB J€JI0BOrO
rOCTENPHUHUMCTBA;

- IPHHUMATL 0e3 COrNAacoBaHUs C JUPEKTOPOM YUpexKIeHHs e/loBble
MOJApKH M 3HAKH [1EJIOBOTO TOCTETIPUUMCTBA B XOJ€ [POBEACHHS JEJIOBbIX
[ICPErOBOPOB, IMpH 3aK/IOYEHHH JIOTOBOPOB, a TaKkKe B HHBIX ClydasiX, KOria
MOJ0OHbIE AEHCTBUA MOTYT MOBIHATb WIH CO3JaTh BIEYATICHHE 06 MX BIAHAHUM
Ha MTPUHHUMAaeMble pelleHus;

- IPUHAMATE J1@JIOBBIC MMOJAPKH M 3HAKH JIEJIOBOIO FOCTENPUUMCTBA B XOJe
MPOBEACHHA TOProB W BO BpeMS MpPAMBIX IEPErOBOPOB [MpH 3aKIHOYCHUH

J0rOBOPOB (KOHTPAKTOB);



- MPOCHTb, TPeOOBaTh, BbIHYkAaTh OPraHM3ALMH MJIM TPETbUX JMLL AAPHUTh
MM JIHO0 WX POACTBEHHHKAM JeNOBble MOJAPKH M/WIH OKas3blBaTh B HX IOJIb3Y
3HAaKH JIeJIOBOIO MOCTENPHHMCTBA;

- MPHHUMATh MOJIAPKH B BU/E HAJMYHBIX, O@3HAIMYHBIX A€HEKHbIX CPEJICTB,
LIEHHBIX OyMmar, AparoleHHbIX METaIOB.

3.14. Yupexaenne  MOXET NpPUHATH  pellleHHe 00  y4acTHM B
0/1aroTBOPUTENBHBIX MEPOMPUATHAX, HAINPABIEHHBIX HA CO3JAHHE U YIIPOUYCHHE
UMHAKa  Yupexzaenus. [lpuaTomM mian W GHOKET y4yacTHS B JAHHbIX
MEPOIPUATHAX YTBEPIKAAETCs PYKOBOAUTENEM Y UperKaeHH sl

3.15.B ciyyae oOCyLIECTBIEHHS! CIOHCOPCKHX, OJarOTBOPUTEIBHbIX
nmporpamMM  YupexIeHHe [O/KHO IPeABAPHTENBHO  YJOCTOBEPUTHCSH, YTO
npejocraBisieMas  YupexJeHHeM [OMOLIb He OyJaeT HCIOAb30BaHA B
KOPPYNUHOHHBIX LIEIAX HIIH HHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpn  B3aMMOZEHCTBHM C JMUAMM, 3aHUMAIOLIUMH  JOJIKHOCTH
MYHULUNATBHOM CI1yKOBlI, cleayer PYKOBO/ICTBOBAThCS HOpMaMH,
peryjMpyrOmuMy  3THYECKUE HOPMbI M [paBuia CIyKeGHOro MoBeneHHUs
MYHHIHMIAIbHbBIX CJTY)KAIIHX.

3.17. HeucnonHeHue Hacrosimmx [IpaBuin  MoKeT CTaTh OCHOBaHHEM
AJ1s IPUMEHEHHUs K pabOTHUKY Mep AHUCLHUIIMHAPHOrO, aAMMHMCTPAaTUBHOIO,
YFOJOBHOIO M IpaKIAHCKO-IIPABOBOIO  XapakTepa B  COOTBETCTBHH  C
JACUCTBYIOLIUM 3aKOHOAATEIbCTBOM.

4. O6nacTb NpUMeHEeHHs!

4.1. Hactosmue [lpaBuna mnomiexar NpuMeHEHHIO BHE 3aBUCHMOCTH OT
TOro, KakuM o00pa3soMm nepeiarTcs [eloBble MOJAPKH M 3HAKH JAeIOBOTO
FOCTENPUHUMCTBA: HAMPAMYIO WIIH Yepe3 MoCpeAHHKOB.

4.2. Hacrosiume IpaBuna sBnsitoTcst 00s3aTeNnbHBIMU TS BCeX paGOTHHKOB
Yupexaenus B nepuoa paboTsl B YupexkIeHHH.



